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Guidelines for Seminar/Presentation 
 

Introduction  
 
There is a requirement to present a seminar paper in the Two Year PG Programme in 
Assamese, offered by Krishna Kanta Handiqui State Open University. The seminar 
presentation is in the Second Semester of the Two Year Postgraduate Programme in 
Assamese. This seminar paper presentation work consists of 4 credits, requiring about 
120 hours of study and work. 
 
In seminar papers, a specific aspect of a given text is discussed in a short piece of writing. 
The purpose of a seminar paper is to interpret specific examples and evidence. Seminar 
papers should have a very clear thesis; they should be able to elaborate thoroughly on 
their topic. You can choose any relevant topic for presentation. It may be a field study-
based or library-based topic. There are two broad types of seminar papers in academic 
settings – Empirical Seminar Paper and Theoretical Seminar Paper. 
 
Traditionally, a seminar paper consists of four major sections: Introduction, 
Background, Analysis and Conclusion.  
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General Structure of a Seminar Paper 
 
1. Introduction 

Here, you need to set out the "Crux" of the paper. Your major tasks include: 

a) Introduce and note why the topic is significant. 
b) Briefly summarize the necessary background information. 
c) Convey your organization of the paper (i.e., "roadmap"). 
d) Tell the audience what your paper will show and in what order. 
e) If you can concisely summarize your research and outline the arguments of 

your paper, then it is more likely that your audience will be able to follow 
your analysis. 

 

2. Background 
Here, you need to orient your audience towards your research area. Major tasks 

are:  

a) Describe the genesis of the subject. 
b) Describe the changes that occurred during its development. 
c) Explain the reasons for the changes. 
d) Describe where things are now (You may also want to indicate the reasons for 

further change). 

 
3. Analysis 

Here, you need to explain the thesis/main argument of your paper. Here, you need 
to do:  
 Large-Scale Organization: This follows the following tasks: 

a) Discuss the major issues; 
b) Separate issues and sub-issues 
c) Order issues logically 

 Small-Scale Organization: This follows the following tasks: 
a) Introduce and conclude on each issue. 
b) Present your arguments and invalidate opposing arguments. 
c) Use organizational paradigms where appropriate. 

 
4. Conclusion 

Here your agenda include:  
a) Restate the thesis of the paper 
b) Summarize major points 
c) If you chose to use a hypothesis in your introduction, revisit the hypothesis to 

"tie-up" your paper. 



Page 4 of 4 
 

 

Certain Key Points 

a) You should always keep a copy of your seminar paper duly signed by your 
Centre Coordinator and a Certificate of Presentation from him/her. The 
University may ask for a copy of that report as and when required.  

b) You may be asked to present your Seminar paper either at the University 
Headquarters/or at any assigned place face to face or through online mode. 

c) Seminar reports must be typed on a computer. Reports may be printed on 
both sides on standard A4 size papers with 1.5 inch margins on the left and 
1.2 inch margins on right sides. In addition, 1.2 inch margins on the top and 
bottom. Page numbers must be maintained throughout. 

d) It is essential that the Presentation Room must be well-organised with a 
banner of the Seminar in the background. 

e) You should request your study centre to maintain a video-recording of your 
presentation session and obtain a copy of the session you attended. 

f) Alternatively, you can record a video of the presentation yourself and keep a 
copy until the declaration of your Final Semester Results. The University 
may require this video at any time. 

*** **** *** 
 

 


